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Overview

e Acknowledging IMLS/Communications
e Grant Award and Timeline

e Administering Funds

* Forms, Records, and Reporting

e Summary Table of SLAA Actions

e Questions?


Presenter
Presentation Notes
The goal of this webinar is to provide an orientation to the grant award guidance we sent out on February 12, 2014. We’ll cover one piece of that guidance in depth today – the acknowledgment of IMLS – along with some communications opportunities through IMLS social media.  


Acknowledging IML

It is required

* Grantee Communication Kit:
http://www.imls.gov/recipients/grantee.aspx

Downloadable Logos

The IMLS logo may be used in a variety of ways: on Web sites, multimedia materials, annual reports,
newsletiers, posters, news releases and press kits, educational materials, signage, banners, invitations o
events, and even on your stationery. Please review the Logo Standards Guide (PDF, 1.03ME) before using
the IMLS logo.

Click the link below using the right mouse button, then click "Save Target as” or "Save Link As" in the small
pop-up window to save the image to your hard drive.

Logo Standards Guide
| ~ {Please do not download and use IMLS logos without first reading the
g Mussgum.Library Standards Guide [PDF - 1026KE])
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Presentation Notes
Acknowledging IMLS is required of the State Library Administrative Agencies and their subgrantees for any projects that use IMLS funds.  There are logos, tag lines, and guidelines in the Grantee Communication Kit, and we ask that you please share this link with your grantees. 


e Required: “Institute of Museum and Library Services”

e Consider: “federal” funds
e Optional: “LSTA” or state library references

Children's use of drugs topic of excerpt

2 3 This free program is a health literacy outreach project of Creek County Literacy Program, the
]an' €( Oklahoma Department of Libraries, with funding provided by the Librarv Services and
Technology Act (LSTA) and the Institute of Museum and Library Services.

Story Commen: ts
O ] et (81 ;
Posted: Tuesday, January 14, 2014 3:27 pm

From the Creek County Literacy Program | ©* 0 comments

SAPULPA -- The Creek County Literacy Program announced the launch of a community
education program designed to increase parents’ understanding and confidence in
preventing and addressing drug and alcohol issues.



Presenter
Presentation Notes
At a minimum, we’d like to see a reference to the “Institute of Museum and Library Services,” whether through a logo or text.  It’s also helpful to specify that the funds are from a federal source.  In the past, the example tag line in the grant award guidance made reference to the Library Services and Technology Act, but that makes for a very long credit line, especially for those who also reference the state library (as in the example on the screen).  Ultimately, we just want to see “Institute of Museum and Library Services” referenced somewhere.  In addition to being a requirement, it helps us keep track of your good work in the field.  When we run searches on news sources and web-based materials, it will ensure that your projects come to our attention, and that we, in turn, have the opportunity to highlight  them in materials for stakeholders.  You can also send press coverage directly to your program officer when appropriate.



Example — statewide project

Footer of every Michigan elLibrary page

]

0
e
Library of
Michigan

';:é INSTITUTE of
e Museum..a!.EinvrcaEgy

This project is made possible by grant funds from the

U.S. Institute of Museum and Library Services (IMLS)
administered by the State of Michigan through the

Library of Michigan.
Additional funding provided by the State of Michigan.



Presenter
Presentation Notes
In addition to news coverage, remember that an IMLS reference should be included on any grant-related products themselves.  This includes websites, brochures, posters and a range of other materials.  When program officers make site visits to the states, the lack of IMLS acknowledgement is one of the issues they report with some frequency.  So we’re including examples here from a couple of Grants to States projects that included acknowledgement.  

The example on this page is from the Michigan eLibrary, which includes in its footer both an IMLS logo and a tagline.


Back of Wisconsin brochure

Public Library Development Team
125 5. Webster St

Madison, VWi 5370
pld.dpi-wi gov

Growing
Wisconsin
Readers

With support from:
The Cooperative Children’s Book Conter
Reach Out and Read Wsconsin

Wisconsin Chapter of the American Academy of Pediatrics
Wisconsin Model Early Learning Standards

This project (s made possible by a grant from the
LS. Instioute of Museum and Library Services

How to read effectively

discriminate on the basis of sex, race, color, religionN\greed, age, with hﬂhi{:q. I“dd]{;rs- ﬂnd
national argin, ancestry, pregnancy, marital status or par | statiss,
sexiial orentation, or disability. }ru,“ “g {*h“dren

This project s made possible by a grant from the
LS. Institute of Museum and Library Services


Presenter
Presentation Notes
This brochure from Wisconsin includes the acknowledgment, “This project is made possible by a grant from the U.S. Institute of Museum and Library Services.”


Mississippi YouTube video with text

Q Upload

(1 Tuhe]

| Trains - 1940s 1950s - lllincis Central -
{ Steam - Diesel - Electric - Stock

James Meredith visits First Regional
Library

Authors Mark Childress and Carolyn
Haines interview each other (HIGHER
by FirstRegionalLibrary

First Regional Library-A Day in the Life
by Fi Reg a Tary

rstRegionall

Remembers the Musie | Nt .
) — T James Rooks Frayser High 2011 Film 1

0:01

Elders Remember: Martha Frances Garrison o

- The Mississippi Library
Commission awarded the Institute of Museum and Library Service
(IMLS) Library Services and Technology Act (LSAT) grant to the
Emily Jones Pointer Library in 2010 to fund the project.

Ci0 2013

V! ‘ FirstRegionalLibrary - 28 videos
% I Subscribe [ERK]
|

I Lke About

Uploaded on Apr 14, 2011

Elders Remember Panola County Music: A Teen Og
Project is directed at improving the Emily Jones Effnter Library's
music collection in Como, Mississippi. Throughhterviewing local
musicians and historians, students have cregfled a series of videos
that reflect o i . d community

e in Panola County, Mississippi. The Mississippi Li
Commission awarded the Institute of Museum and Library Service
(IMLS) Library Services and Technology Act (LSAT) grant to the
il Jones Pointer Library in 2010 to fund the project.

Kyle Busch: Rageaholic
by Pacmancucumber2083



Presenter
Presentation Notes
Here’s a subgrant example. It is a YouTube video with a project description and IMLS acknowledgment.  


California flickr photostream text (and tags!)

Explore Upload

Farm City Book-to-Action: Intergenerational Community Garden Work Day at Ochoa Middle School - May 14, *

Volunteers gathered on Saturday, May 14, 2011, at the Ochoa Middle School Garden for Hayward Public Library’s Intergenerational

Community Card Wanrk Nav oo nart aftha Corm ity Baakto Actinn nranram

E Hayward Public
| ihrans

== Follow

This project
was supported in part by the U.S. Institute of Museum and Library Services under the provisions of the Library Services and Technology
Act, administered in California by the State Libranan.

students establish a life-long dedication to their communities and the environm

Farm City Book-to-Action - In._.
The Book-to-Action program gathered community members to discuss a timelyjbook. meet the author, then volunteer for a |

organization that implemented the ideas community members read about.

Farm City is a national best-selling memoir about Novella Carpenter's experignce running an urban farm in an abandoned |

Oakland. On her small plot, Carpenter not only grows a wide variety of vegefables, but also raises bees. goats, rabbits, gee
farmyard animals.

MNovella Carpenter writes about urban farming and sustainable food prod
Farm. She studied with Michael Pollan at U.C. Berkeley's Graduate Sch
Gate. Farm City was nal : R

tion for various publications, including her blog,
| of Journalism, and has written for Mother Jones

=

Tags

ook-to-Action was co-sponsored by the Hayward Public Library, Friends of the Hayward Public Library, Chabot College Foundation, the
Chabot College Book Club, Project EAT, Alameda County Office of Education, and the AAUW Hayward/Castro Valley Branch. This project
was supported in part by the U.S. Institute of Museum and Library Services under the provisions of the Library Services and Technology

inistered in California by the State Libranan

For more information about the Book-to-ACTON progranm. CoMacr Sy THoTTas ot sally homas@nayward-ca.gov or call 510-881-7700.

Add a comment

Post Comment



Presenter
Presentation Notes
This California subgrantee added similar text to their flickr photostream, and even created tags such as “U.S. Institute of Museum and Library Services” and “LSTA.”


 Avoid: “This event is funded by the [state
library] under the Library Services and
Technology Act (LSTA) through the Institute of
Museum and Library Services.”

* Preferred: “This event is supported by the
state library] with federal funds from the
nstitute of Museum and Library Services”



Presenter
Presentation Notes
Those of you who run subgrant programs may incorporate a state library acknowledgment in addition to the IMLS acknowledgement in your guidance to subgrantees.  On this slide are two example tag lines for that kind of scenario.  The version on top should be avoided, because to the casual reader, it sounds more like state funding.  The example on the bottom is more clear and concise.


Your Soclal Media and IMLS

e Twitter: @US _IMLS
 Facebook: www.facebook.com/USIMLS

Big thanks to @CPLFoundation & @US_IMLS for helping make our Maker Lab
Chicago Innovation Award tonight possible #2013CIA

Philbrook Museum of Art
E January & &

This Saturday (1/11) is Second Saturday! Free admission,
activities, screenings, and much more!

Start 2014 with a Philbrook experience. Bring the whole family!

Presented by ONEOEK, Inc. and made possible by a grant from the
U.S. Institute of Museum and Library Services.

Like - Comment rh42 519


Presenter
Presentation Notes
If you promote grant-funded projects through social media, please be sure to tag IMLS.  Our Twitter handle is @US_IMLS, and our Facebook page is USIMLS.  Here are two acknowledgement examples that made it into our feed because they tagged IMLS.


* Primary Source
* Project Profile
 UpNext blog

* First person narratives

e 300-500 words

* Include pictures

e (contact your program officer with ideas)


Presenter
Presentation Notes
In addition to Facebook and Twitter, we have several other channels to feature your projects.  We encourage you to subscribe to our monthly electronic newsletter, Primary Source, which you can sign up for online.  It includes a new Project Profile each month, which is drawn from the range of IMLS grants.  We include several from your Grants to States each year.   

The IMLS UpNext blog is another way to showcase exemplary grant projects, though it can be a more labor intensive undertaking on your part.  We generally look for first-person narratives of 300 to 500 words accompanied by pictures.  We’re currently running a blog series based on your state library interviews with program officers last year, but if you have specific projects you’d like to showcase on our blog, contact your program officer with ideas.  


State Profiles on IMLS Website

Including all 50 States, D.C. and U.S. Territories

State Profiles

California

State Librarian

Mr. Gerry Maginnity “We askour libraries to match
Acting State Librarian of California their funding requests to LSTA
California State Library priorities when submitting their
P.O. Box 942837 proposals. The next step is to
Sacramento, CA 94237-0001 make detailed oral presentations
Phone: 816/654-0188 and, if accepted for the next stage,
Fax 916/654-0064 submit a final written application.
E-mail: gerald. maginnity@library.ca.gov Atthe statewide level we also plan

to develop library staff's presentation skill.s to

Statle library website: paosition them as leader-partners with local
hittp:/hnw library.ca.qov government agencies in new initiatives.”

--Gerry Maginnity, Acting State Librarian of
California, California State Library

The Grants to States Program

The Grants to States Program is the largest grant program run by IMLS; it provides funds to State Library
Administrative Agencies (SLAAs) using a population-based formula set by the law. SLAAs determine
goals and objectives for the funds in their statutorily required five-year plan (see below). For more
information, see the Grants to States program overview.

Recent Allotments

2010 2011 2012 2013 2014

517,318,599 515,497,372 515,029,503 514,209,664 $15,030,377

Wiew allotments for all states.



Presenter
Presentation Notes
We are excited to tell you about our newest addition to the State program pages of the IMLS website.  We have posted state program profiles for each of the fifty states; Washington, D.C.; and the five U.S. Territories.  Each page features the state librarian, his or her photo and contact information, and a snapshot of the state library’s federal funding and funding priorities as outlined in the state’s five-year plan.

We will be sharing this new resource with various library stakeholders, at library conferences, meetings, with library trade writers and bloggers, and we hope you will find your state’s page useful.


FY 2014 Allotment

e S154,848,000 total (54,848,000 increase)

e How calculated:

* Minimum base ($680,000 states, DC and PR/
S60,000 other U.S. territories)

e Additional amount based on population



Presenter
Presentation Notes
Now we’ll turn to the grant guidance portion of the webinar.  The extranet site is where the Grants to States program manual exists for your reference. FY 2014 saw an overall increase of close to 5 million dollars for the Grants to States Program.  The award you received in February was calculated using the minimum base, which is $680,000 for states, District of Columbia and Puerto Rico, and $60,000 for other U.S. territories, plus an additional amount based on population.



Grant Award Notification

Cooperative Agreements

Dats of Award  Fedruary 12, 2014

L5T4 Stats Grants

Award Humber L3-00-14-0001-14

Retecss Mitchel Award Perlod

G030 Monticelo Dive From ©Qcioder 01, 2013

Montgomeny, AL 356130-5000 To September 30, 2015
Projsct Dirsctor Total Award Amount$ 245901300
Rebacca Mitchel

State of Alabama; Alabama e s smirsm orpa s
Public Library Service

Basle Award Information

4. IMLS provides this grart suppert under the Librarf Semvices and Technclogf Act (LSTA) for the purpases of the Act
{P.L. 104-208, 3z amendzd) and az identfied in the grantss’s Fivee-Year Swate Plan for FY2013-2017 andanf
forficoming amendments approved bf IMLS.

2. The grantze must request and receive IMLS's prior approval for amendments, inchiding new or substantial changes
1o the goals ar documented inthe State’s Five-Year Plan.

3. The administration of this grant and the expenditure of grant furds are subject to the guidance provided at the tme
o award and the guidance provided in the State Librarf Program Manual, posted cn our Exranet The latter document
im:nrpmbfm:ﬁu sudit requirements of OME Circular A-133 and the applicable uniform adminisrative
requirzments and cost principles promulgated b the Office of Management and Budget (Sze Secticn V. Statutes,
Fiegulations and IWLS Guidancs).

4. Theii'ﬂmqueﬁlnrpdmwill indicate the grames’s acceptance of the award and compliance with the LSTA
statutorf and regulatorf requirsments.

MLS & ing CATicial ame and Tiie
Signaiure Lauri= C. Srooks

S Bkl Ikssociate Daputy Dirsctor

TIH Mo, - S35000513
DUNS No. - DO228T113

Accounting Code: 55140301P0.2014 LP140.75020.410
CFDA Number: 45.310
SHA0301P0 2014 LP140. 75020 410



Presenter
Presentation Notes
The next several slides highlight a few pieces of the official grant award notification.  

We issued your award to the institutional name that matched your listing in the System for Award Management, or SAM.gov.  For example, State of Alabama; Alabama Public Library Service.




Grant Award Notification

Bk Mimes Official Award Notification for Grants and
nd ary Cooperative Agreements
‘_.%E SERVICES
AL Dats of Award  February 12, 2014
Awardss Nams and Addresa L5T4 Stats Grants
Alanama Puglic Library Service
£030 Monticslio Drive
Mortgomery, AL 35130-6000
Award Number  LS-00-14-0001-14
OMmcial
Rebeccs witchell Award Perlod
5030 Manticelo Dive From Oeiooer 01, 2013

Am Pﬂ-lm Montgomery, AL 36130-5000 Te  September2d, 2015
Fl'{“'. EI'IHIEI' |:|1 " EEH 3 Y piect Dirsctor Total Award Amount § 2,455,013.00
Q21202014 $24,013.00  Original Award

[F0 Monticelia Drive

T Sepiember 30, 2013 roemen: A sz

jzic award Information
IMLE provides this grart suppert under the Librarf Services and Technclogf Act (LSTA) for the purpases of the Act
L. 104-208, ar amendad} and as identifed in the gramtes's Five-Year State Plan for FY2013-2017 andanf
frcoming amendments approved bf IMLS.
The grantes rust request and receive IMLS's pricr approval for amendments, inchiding new or substantal changes
geal dov d in the State's Five-Year Plan.
3. The administration of this grant and the expenditure of grant furds are subject to the guidance provided at the tme
o award and the guidance provided in the State Librarf Program Manual, posted cn our Exranet The latter document
im:nrpmbfm:ﬁu sudit requirements of OME Circular A-133 and the applicable uniform adminisrative
requirzments and cost principles promulgated b the Office of Management and Budget (Sze Secticn V. Statutes,
Fiegulations and IWLS Guidancs).
4. Theii'ﬂmqueﬁlnrpdmwill indicate the grames’s acceptance of the award and compliance with the LSTA
statutorf and regulatorf requirsments.

MLS & ing CATicial ame and Tiie
Lauris C. Srooks

Signature

S Bkl Ikssociate Daputy Dirsctor
TIH No. - 635000513
Accounting Cods: 53140301P0.2014 LP140.75020.410 s s

CFDA Number: 45.310
SHA0301P0 2014 LP140. 75020 410



Presenter
Presentation Notes
The grant period on the award document runs from the beginning of October 2013 to the end of September 2015.  We’ll talk more about this timeline in just a few slides.


Grant Award Notification

Cooperative Agreements

Dats of Award  Fedruary 12, 2014

Awardss Nams and Addresa L5T4 Stats Grants
Alapama Public Litrary Senice
6030 Manticslia Drive
Manigomery, AL 35130-5000
_rward Humber  LS-00-14-0001-14
OmMmclal
Rabeco Mitchell Award Parlod
6030 Manticelo Dive From Octooer 01, 2013
Montgomery, AL 36133-5000 To  September 33, 2015
Project D Total Award Ameount 5 2,459,013.00
lo Drive 02122014 $2499,013.00  Onginal Award
., AL 36130-6000
Bagle Award Information

Award Humbser L5-00-14-0001-14

/

port under the Librarf Services and Technclogf Act (LSTA) for the purpases of the Act
&z identifizd in the grantes's Five-Year State Plan for FY2013-2017 andanf

=d bf IWLS.

' reczive IMLS's prior approval for amendmerts, inchiding new or substantal changes.
= State’s Five-Year Plan.

3. The administration of this grant and the expenditure of grant furds are subject to the guidance provided 2t the tme
o award and the guidance provided in the State Librarf Program Manual, posted cn our Exranet The latter document
im:nrpmbfm:ﬁu sudit requirements of OME Circular A-133 and the applicable uniform adminisrative
requirzments and cost principles promulgated b the Office of Management and Budget (Sze Secticn V. Statutes,
Fiegulations and IWLS Guidancs).

4. Theii'ﬂmqueﬁlnrpdmwill indicate the grames’s acceptance of the award and compliance with the LSTA
statutorf and regulatorf requirsments.

MLS & ing CATicial ame and Tiie
Signaiure Lauri= C. Srooks

S Bkl Ikssociate Daputy Dirsctor

TIH Mo, - S35000513

Accounting Code: 55140301P0.2014 LP140.75020.410 Mo.- 13

CFDA Number: 45.310
SHA0301P0 2014 LP140. 75020 410



Presenter
Presentation Notes
Your grant award number begins with the letters “LS”.  It is specific to your state and to the federal Fiscal Year 2014.  All your correspondence and documents related to the award should include this number.  



Grant Award Notification

Cooperative Agreements

Dats of Award  Fedruary 12, 2014

Awardes Name and Address LSTA State Grants
Alanama Punlie Library Sendce
‘6030 Mionticaliy Drive
Mionigomery, AL 35130-5000
Award Humber LS-00-14-0001-14
authorizing Ofmiclal
Retecss Mitchel Award Perlod
G030 Monticelo Dive From ©Qcioder 01, 2013
Montgomery, AL 36133-5000 To  September 33, 2015
Projsct Dirsctor Total Award Amount$ 245901300
Bahanes Litenl
021272014 32499.013.00  Onginal Awand

Accouniing Code: 59140301 PO.20 14, LP140.75020 410

__CFDA Mumber: 45310 O

o 140501 PO 2014 LP140.75020.210

biort under the Librarf Services and Technclogf Act (LSTA) for the purpases o the Act
juz identified in the grantes’s Five-Year State Plan for FY2013-2017 andanf

Lo bf s

i reczive IMLS's price approval for amendmerts, inchiding new or substantal changes
State’s Five-Year Plan.

it and the expenditure of grant funds are subject o the quidance provided at the time
e in the Stete Librarf Program Manual, post=d on cur Extranet. The latter document
it requirements of OME Circular A-133 and the applicable uniform adminisrative
bromulgated bf the Office of Management and Budget (Sze Secticn V. Statues,

ill indicate the grames’s acceptance of the award and compliance with the LSTA

statutorf and :gulumrf;ﬁrm

S A ing CATicial ame and Tiie
2 lLaurie C. Brocks
M—ﬂ Ikssociate Daputy Dirsctor

TIH Mo, - S35000513
nm-ﬁngcheimmu.mumm.ﬂl B Mo.- 13

CFDA Number: 45.310
SHA0301P0 2014 LP140. 75020 410



Presenter
Presentation Notes
The Catalog of Federal Domestic Assistance, or CFDA number for the Grants to States program, is on the very bottom.  


FY 2014 Award Timeline

all
funds

Project activities/funds obligated drawn

down

Oct. 1, 2013
Oct. 1, 2014
Sept. 30, 2015
Dec. 30, 2015


Presenter
Presentation Notes
For the 2014 allotment, activities must occur between October 1, 2013 and September 30, 2015.  You then have 90 days to liquidate the funds, which will take you to December 30, 2015.


Award Timeline Resources

* See calendar and allotment lifecycle

Grant Cycle Calendar for FY 2014 State Grant
States must notify IMLS and electronically submit a new Information Update form whenever any details of the LSTA Contacts have changed.
Please note: pilot states have a different submission schedule.

DATE CALENDAR YEAR ACTIMITY
» FY 2014 Federal Fiscal Year Begins

10-01 2013 * FY 2014 Two-Year Grant Award Period Begins
» FY 2014 Grant Awards will be issued after the President signs the Budget
» 90-day Liquidation Period Begins for Obligated FY 2012 Funds

1230 2013 * FY 2012 SPR, Certification (non-pilot states only), and FSR due to IMLS
» 90-day Liquidation Period Ends for Obligated FY 2012 Funds

1-07 2014 * Quarterly Grant Accrual Report due for FY 2013 & FY 2014 Awards

4-01 2014 + |f Needed — Revision of Current Five-Year Plan Due to IMLS for FY 2015

4-04 2014 + Quarterly Grant Accrual Report due for FY 2013 & FY 2014 Awards

7-07 2014 * Quarterly Grant Accrual Report due for FY 2013 & FY 2014 Awards

923 2014 * One-Week Drawdown Suspension for End of Federal Fiscal Year Closeout

9-30 2014 + FY 2013 Two-Year Grant Award Period Ends
+ FY 2014 Federal Fiscal Year Ends
» FY 2015 Federal Fiscal Year Begins

10-01 2014 * FY 2015 Two-Year Grant Award Period Begins
» FY 2015 Grant Awards will be issued after the President signs the Budget
* 90-day Liquidation Period Begins for Obligated FY 2013 Funds



Presenter
Presentation Notes
Since you receive a new grant award each year and each award period is two years long, there can be confusion when tracking expenses to the appropriate allotment. There are two resources on Grants to States extranet site that can help: the 2014 Grant Cycle Calendar pictured on this slide, and the Life Cycle of Allotment, which provides a short narrative explanation of the two-year cycle.


How to Request Funds

e Send to grantsadmin@imls.gov

 Request for Advance or Reimbursement SF-270
(Il. E. 1.2)



Presenter
Presentation Notes
Funds can be requested by your state’s drawdown contacts, who should sign the Request for Advance or Reimbursement form (SF-270), which then goes to the IMLS Grants Administration Office as a PDF copy via email.  You may request funds as frequently as needed. Grants Administration will acknowledge receipt of the SF-270 only if requested.  It may take up to 10 working days for the payment to be deposited in the account listed in your SAM.gov profile.  

As noted in this year’s grant guidance document, ACH Payment Enrollment Forms are no longer being used to track account information. If you change your account, you must revise your information in SAM.gov. 


What Can We Purchase?

e Consistent with award (20 U.S.C. Subchapter
Il, 45 CFR Part 1183)

* Consistent with approved LSTA Five Year Plan

e Allowable under Cost Principles 2 CFR 225, 2
CFR 220, 2 CFR 230

* Equipment purchase of $5,000 or more per

unit requires prior approval from Program
Officer (45 CFR Part 1183.32)


Presenter
Presentation Notes
Funds may only be spent on goods and services that support your Five Year Plan, meet the legislative priorities, and are allowable under the cost principles.  

If you are purchasing equipment with a unit cost of $5,000 or more, send an email to your program officer that describes what you are purchasing and the relevant goal from your Five Year Plan.  For questions about equipment disposal, contact your program officer.  As stated in LSTA statute, funds may not be used for construction or renovations. 



Allowable Costs Resources

e Tip Sheet for Allowable Costs
* Advertising, PR, and Promotional Materials
 Fundraising and Proposal Writing

Tip Sheet
2 CFR 215 Cost Principles for State, Local, and Indian Tribal Governments
Generally Allowed

Advertising & public relations* | Memberships, subscriptions, and
professional activity costs* 28

Advisory councils 2 Patent costs* 29

Audit costs and related services 4 Pre-award costs* 31

Bonding costs 6 Proposal costs 33

Co ication costs 7 Publication and printing costs 34

Compensation for personal services™ 8 Reanangements and alternations™® 35
Reconversion costs 36

Depreciation and use allowances® 11 Rental costs of building and equipment® 37

Employee morale, health. and welfare costs 13 | Taxes* 40
Equipment and other capital expenditures 15 Training 42

Insurance and indemmnification® 22 Travel costs® 43

Mamtenance, operations, and repaus® 25 Plant and homeland secunty cosis® 30

Materials and supplies 26 Rovalties and other costs for the use of
patents*38

Meetings and conferences 27 Termination costs applicable to sponsored

agreements* 41

I Generally Not Allowed |
| [ Gains and losses on disposition of



Presenter
Presentation Notes
The Tip Sheet for Allowable Costs and additional information on advertising, public relations, and fundraising is on the Grants to States extranet site.  


Paying SLAA Staff with Grant

Funds

e Staff may be paid based on the percentage of
their involvement in LSTA activities

e Document personnel costs



Presenter
Presentation Notes
If you pay SLAA staff with LSTA grant funds, make sure they are paid in proportion to their LSTA  related work.  This must be documented, including staffing costs used for match and maintenance of effort. Remember: the maximum that can be spent on LSTA administration is 4%.  


Required Forms

e 2014 Assurances and Information Update

e Additional forms if change in Chief/Authorized
Certifying Official (exception: interim chief)

e 2014 = streamlining of forms
 PDF versions acceptable
e Send all forms to program officer



Presenter
Presentation Notes
If your authorized certifying official hasn’t already signed the 2014 Program Assurances that were attached to the February 12th email, you’ll need to return them to your program officer right away.  We also require a new Information Update from each state on an annual basis. If your authorized certifying official changes, there are some additional certifications and assurances to return to IMLS.  However, this applies to permanent staff only; interim chiefs do not have to send these additional forms.  Some of the certifications were streamlined this year – we’ve bundled language from the former Debarment certification with the 2014 Program Assurances, and we are no longer required to collect FFATA forms.  Please note that submission of PDF copies are acceptable – you do not have to send them in the mail.  


Five-Year Plan Revisions

 Only a change in goal(s) is considered
substantive

* Need IMLS approval before implementing
substantive changes

 Send request by April 1, 2014 to Program
Officer for changes to be effective after
October 1, 2014



Presenter
Presentation Notes
Your Five Year Plan is your grant application.  If you are planning on making any changes to your goals in the Five Year Plan, you must notify IMLS by April 1.  If approved, we will notify you in writing and the changes will take effect October 1.  As a reminder, you cannot implement these changes until October 1.


Subgrantee Certifications

Civil rights/nondiscrimination
Debarment and suspension
Lobbying

nternet safety certification
Trafficking in persons

Federal

SLAA

=3
e


Presenter
Presentation Notes
For those of you that award subgrants, it is important to note that all of the certifications and assurances that apply to the state library agency also apply to subgrantees, with the exception of drug-free workplace. Recipients of subgrants must certify that they are compliant with these statutes and regulations. 


Records

* Treat the whole plan as a single application
e Five-Year Plan 2008-12 keep until 2016/2017*

* Five-Year Plan 2013-17 keep until 2021*
e See Records Retention document



Presenter
Presentation Notes
You are required to keep all pertinent records for all projects related to your LSTA plan, such as invoices, payroll, and time and attendance records.  Even though you receive the grant funds in annual awards, the whole five-year plan is to be considered as a package for records retention.  For example, the final narrative and financial reports for the 2008-12 plan were due December 2013 (with the exception of the pilot states, whose 2012 narratives are due in the coming months), and therefore you must keep all records related to that 5-year plan through December 2016 or spring 2017. The asterisk indicates that there are exceptions that may extend the retention period: if you are being audited, for example. For the current five-year plan, your final report will be submitted in 2018, so all pertinent records must be retained through 2021. 
 
Be sure your records officer is aware of this requirement, and share this information with your finance office and other staff as appropriate.




Reporting: SAM.gov

 Formerly CCR website

* Your registration must be active to receive an
award

 Must update at least annually

USER NAME PASSWORD
SSAM e e
Forgot T Iy Forgot F g
SYSTEM FOR AWARD MANAGEMENT [

HOME SEARCH RECORDS DATA ACCESS GENERAL INFO HELP

CREATE USER ACCOUNT REGISTER/UPDATE ENTITY SEARCH RECORDS

Your CCR. username will not work in SAM. You ‘You can register your Entity (business, All entity records from CCE,/FedReg and ORCA and

will need a new SAM User Account to register individual, or government agency) to do exclusion records from EPLS, active or expired, were
or update your entity records. You will also business with the Federal Government. If you ‘moved to SAM. You can search these records and new
need to create a SAM User Account if you area are interested in registering or updating your ones created in SAM. If you are a government user
government official and need to create Entity, you must first create a user account. logged in with your SAM user account, you will
Ezxclusions or search for FOUO information. automatically have access to FOUO information.
Create User Account Register/lUpdate Entity Search Records |

( MeedHelp? )
WHAT IS SAM? -
The System for Award Management (SAM) is a Federal Government owned and operated free web site that consolidates the capabilities in CCE/FedReg, ORCA, and

EPLS, Future phases of SAM will add the capabilities of other systems used in Federal procurement and awards processes.



Presenter
Presentation Notes
Now we’ll talk about a couple of online reporting systems. The first is the System for Award Management or SAM.gov. You cannot receive a grant award unless your State Library Administrative Agency’s registration status is active in this system. It’s important to review your registration at least annually. Your finance office may manage your agency’s registration in SAM, just make sure someone is keeping this up-to-date. 
 
SAM is also where you can search the Excluded Parties List System to make sure you are in compliance with the debarment and suspension certification.



Reporting: fsrs.gov

* SLAAs must report subawards = $25,000
* Reportin fsrs.gov by the end of the month
following the month you gave the award

e e.g. gave award in March; report in fsrs.gov by end
of April

e FFATA and SAI\/I Gwdance



Presenter
Presentation Notes
Even though we’ve dispensed with the FFATA form, you are still required to comply with the Federal Funding Accountability and Transparency Act.  It requires that primary recipients of federal funds (in this case State Library Administrative Agencies) report subawards of $25,000 or more. 

Fsrs.gov, the FFATA subaward reporting system, is where you enter information about any subawards of $25,000 or more. IMLS staff are monitoring this site to track your reporting.  After you submit this information it is viewable by the public on USAspending.gov. 

If you encounter any problems using this site that cannot be resolved through the help desk, please let your program officer know.  

Please also note the FFATA and SAM Guidance, which also covers the reporting of executive compensation.  To date this hasn’t applied to any State Library Administrative Agency, but you should be familiar with the reporting requirements.



Reporting: Quarterly and Fina

e Quarterly Grant Accrual Report Guidance
* Closing out the Grant Cycle

e State Program Report and Financial Status
Report

FY 2011 Allotment State

FINANCIAL STATUS REPORT
IMLS State Programs

——1
2 Federal Grant or Other Identifying Number Assigned By Federal Agency OMB Approval No. Page of
EXAMPLE: 00-00-0000-00 3137-0071 1 1
-
LS - 00-11-XXXX-11 | Exp. Date: 8-31-2013 Pages

I3. Recipient Organization (Name and complete address, including ZIP codes

1. Employer \d‘ermﬁcatmn Number 5 Rec\p\;m Account Mumber or ldentifying Number 6. Final Report

__Yes __ No

10. STATE MOE
[ o_Toll SLAR funds opended o mest ho purposes f LSTA.incluing he Fiv-Year Plan (WOE) ||
AL and PRIVATE MATCH
b. (1) SLAA funds expended specifically on the Five-Year Plan
(2) Alllocal or private funds expended on the Five-Year Plan
(3) Totalofb(1)andb(2) (Match) $0.00
. OTHER SPECIAL FUNDS

c. All other recipient outlays not shown on lines a and b (1-3) _

10. TOTAL



Presenter
Presentation Notes
The quarterly grant accrual report is another reporting requirement. This report is submitted to IMLS by email and there is guidance and a worksheet available on the Grants to States extranet site.
 
Also, to close out your award, each year you must complete the online State Program Report and submit a signed Financial Status Report.


 Michele Farrell, Senior Program Officer
 mfarrell@imls.gov; 202-653-4656

e James Lonergan, Senior Program Officer
e jlonergan@imls.gov; 202-653-4653

 Timothy Owens, Senior Program Officer
 towens@imls.gov; 202-653-4776

e Giuliana Bullard, Office of Communications
and Government Affairs

e gbhullard@imls.gov; 202-653-4799


Presenter
Presentation Notes
Remember that your Program Officer is available as a resource for questions at any time.  Giuliana in the communications office can also answer questions you may have about acknowledging IMLS.
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